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Program overview

The Utilization Management Department, also known as UM, is integrated within the Clinical Services
Division. The medical director, associate vice president for the Clinical Services Division, Quality
Improvement Committee and UM director oversee the program operations. Utilization review is

conducted according to department policies, procedures and clinical criteria. Benefits and clinical criteria
are reviewed. Decisions and notifications must adhere to time frames, policies and plan documents.
Prospective (pre-service), concurrent and retrospective post-service reviews are performed to provide a
basis for decision-making. UM decisions are made by qualified, licensed health care professionals who have
the knowledge and skills to assess clinical information and to evaluate working diagnoses and proposed
treatment plans. Utilization management is supported by board-certified UM physician reviewers and
behavioral health physicians and doctoral-level practitioners who hold a current license to practice without
restrictions. These licensed providers oversee UM decisions to ensure consistent and appropriate medical-
necessity determinations. Inter-rater reliability reviews are conducted to ensure consistent application of
the utilization criteria. The Utilization Management Department utilizes the Cognizant software program,
Facets and Clinical Care Advance. Health plan activities related to members and providers, including
authorizations, claims, customer services, appeals, quality and case management are documented in the
systems. Clinical and supporting documentation submitted to Samaritan Health Plans is electronically
stored within the Clinical Care Advance system.

Monitoring for over-utilization and underutilization occurs through utilization, medical management and
case management reports as well as clinical performance measures, including the Healthcare Effectiveness
Data and Information Set, also known as HEDIS. Race, ethnic, cultural and linguistic disparities are used
to identify actions for improvement. All sources of member satisfaction surveys, complaints, appeals

and grievances are reviewed to identify potential areas of concern. Practitioner medical, pharmacy and
utilization profiles are also reviewed.

Education and support

Samaritan Health Plans/InterCommunity Health Network Coordinated Care Organization, also known as
SHP/THN-CCO, provides a Health Insurance Portability and Accountability Act compliant, internet-based
portal, called Provider Connect. This is accessible via OneHealthPort and allows providers easy access to
real-time authorization information, submission, eligibility and claims.

Provider education is accomplished through Provider Connect, special trainings, annual updates and
seminars or through news bulletins or clinical education provided by the chief medical officer, Network
Strategy and Contracting Department and/or Quality Department.

Members may receive education about benefits, UM and care management through welcome letters,
periodic newsletters, quality initiatives or projects or individual communication through the efforts of
Clinical Services Department staff.
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Prior authorization requirements

Decisions regarding what services should require prior authorization are made to target services that are
high risk (of complications or side effects), frequently overused (by providers) and high cost (to members
and the health plan). Services that are low risk, low cost and not overused by providers are generally not
targeted to require prior authorization.

The availability of a nationally recognized, evidence-based guideline (from organizations like MCG
Health or the Center for Medicare and Medicaid Services) that can be used to review a service for
medical necessity/medical appropriateness also contributes to decisions about what services may
require prior authorization.

For the InterCommunity Health Network Coordinated Care Organization line of business, also known as
IHN-CCO, information contained within the Oregon Prioritized List, including Guideline Notes published by the
Oregon Health Authority, also contributes to decisions about what services should require prior authorization.

Prior authorization lists are managed by the UM Department. They are updated annually with input from
multiple departments within Samaritan Health Plans, also known as SHP, including the Clinical Services
Division, and require external regulatory review.

Minimum health record requirements for hospitals
and behavioral health hospitals

Each member’s record must include information needed to perform prior authorization. This information
must include, at least, the following:

e Identification of the member.

e The name of the member’s health care provider.

e Date of admission and dates of application for and authorization of Medicaid benefits, if application is
made after admission.

e The plan of care.

e Initial and subsequent continued stay review dates.

e Date of operating room reservation, if applicable.

e Justification of emergency admission, if applicable.

e Reasons and plan for continued stay, if the attending provider believes continued stay is necessary.

e Other supporting material that the committee believes appropriate to be included in the record.

For more specific information, please reference the SHP medical record standards.
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Prior authorization list

The prior authorization list includes services and procedures requiring review prior to the member receiving
care. The list is plan-specific and published on the Samaritan Health Plans website and in the member benefit
materials. The prior authorization list is designed to eliminate barriers for members with chronic conditions
and/or special health care needs. UM policies, procedures and criteria outline utilization requirements for
most procedures, diagnostic treatments, provider specialties and code or item-specific detailed requirements
prior to authorizing. Authorization request determinations are made using evidence-based, established local,
state or nationally accepted criteria adhering to regulatory and plan-specific requirements.

Authorization specialist review

The authorization specialist’s role is to verify eligibility, benefits and provider status. They perform data
entry and process determination letters, as well as request and track medical and health records. With
training and supervision, the authorization specialist may process certain authorizations following written
guidelines for the auto-authorization process. The authorization specialist will refer all requests that do
not meet criteria for auto-authorization to clinical review for organizational determination.

Clinical review

All authorization requests that do not meet the auto-authorization list written guidelines or that require
clinical criteria review will be reviewed by a licensed registered nurse (RN) (UM nurse), licensed practical
nurse (clinical care guide), licensed clinical social worker/licensed professional counselor (behavioral
health care manager), certified durable medical equipment coordinator or other appropriately licensed
clinical specialist to complete the review. Authorization requests requiring clinical review will have

the appropriate criteria applied as part of the review process. Criteria source examples may include but
are not limited to: Oregon Health Authority Prioritized List of Health Services, Guideline Notes, Oregon
Administrative Rules, Oregon Revised Statutes, national and local Medicare coverage determinations,
medical coverage policies and MCG guidelines.

Service types

e Alcohol and drug residential: outpatient chemical dependency services or substance use disorder
services for SHP/THN-CCO members include inpatient hospitalization for medical detoxification,
intensive outpatient and outpatient substance use treatment. We currently contract with multiple
substance use providers across several counties to meet the needs of our members seeking substance
use treatment. Coordinating resources is a collaborative effort between UM, Care Coordination,
providers, hospitals, community programs and resources.

e Ambulance/medical transport: medically necessary transportation of a member to hospital, facility
or medical service. Methods of transportation include land, water or air.

e Dental services: diagnostic treatment and all aspects of oral health delivery for members in a
comprehensive, continuously accessible, coordinated and person-centered process. Services provided
by a qualified dental professional in an office or inpatient setting.
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e Diagnostic studies: examination to identify diagnosis. Services include all testing and imaging to
determine a condition, disease or illness provided in an outpatient facility or inpatient setting. This
includes CT scans, PET scans and other diagnostic tests excluding MRI/MRA.

e Durable medical equipment: Durable medical equipment, prosthetics, orthotic devices or supplies
are authorized by certified DME coordinators and appropriately trained RNs within the department.
Authorization requirements may be plan-specific.

e Emergency services: services furnished in an emergency department and ancillary services routinely
available to an emergency department that may be needed to stabilize a patient do not require
referrals or prior authorization. The definition of an emergency is based on a prudent layperson’s
judgement. An emergent condition requires stabilization and may require ongoing care coordination
and case management.

e Hospital: inpatient/facility services where the UM nurse and/or behavioral health care manager team
members telephonically coordinate care, review documentation for quality and care and facilitate
transitions for members at contracted and out-of-network facilities.

e Inpatient mental health: mental health treatment provided at the Samaritan Health Services Mental
Health Unit and through the SHP/THN-CCO network of contracted mental health facility providers.
Members are triaged from the emergency room, home, community or from another facility for care.
This setting offers the highest level of physical security and most intensive level of intervention.
Concurrent review for inpatient mental health is provided by the UM Department using MCG
guidelines for reviewing medical necessity and length of stay.

e Mental health: includes outpatient services in the treatment of conditions of psychological and
emotional well-being. Excludes hospital and residential services.

e Magnetic resonance imaging: diagnostic services that use magnetic fields and radio waves to
produce a detailed image of the body’s soft tissue and bones. This service type also includes magnetic
resonance angiogram to provide pictures of blood vessels inside the body.

e Non-emergency medical transport: transportation to and from medical appointments for members
with no other means of transportation.

e Occupational, physical and speech therapy: services provided in an inpatient facility or outpatient
setting by a qualified provider. Therapies for members recuperating from medical procedures,
surgical conditions or mental illness that encourage rehabilitation through the performance of
activities required for daily life.

e Outpatient services: certain outpatient services, including diagnostic, procedural, limited specialist
visits, speech therapy, occupational and physical therapy, transplants and other procedures or
services requiring prior authorization, are published in the member benefit guide.

e Out-of-network services: nonparticipating or non-contracted providers will have their requests
processed in the same manner as contracted providers. Service and treatment will be approved on a
case-by-case basis and depend on the plan and/or individual case considerations. Behavioral health
services may be provided by non-contracted providers when:

O Service to a contracted provider is not available in an appropriate time frame.

O Member resides outside the CCO region
(i.e. in a behavior rehabilitation services or adult residential program).

o Specialty provider required for services is not available through the network.
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e Pain management: medical approach that draws on disciplines in science and alternative healing
to study the prevention, diagnosis and treatment of pain. Pain management services provided in an
outpatient setting by a qualified provider.

e Primary care provider: services provided in an outpatient setting by member’s primary care provider
who is a credentialed and qualified billing provider.

e Psychiatric day treatment: comprehensive, interdisciplinary, non-residential, community-based
program consisting of psychiatric treatment, family treatment and therapeutic activities integrated
with an accredited education program.

e Residential rehabilitation: treatment received at a residential substance abuse facility or
psychiatric residential treatment center. This 24/7 setting is an alternative to more intensive
inpatient treatment and authorized when the benefit allows to treat psychiatric illness and
substance use disorder as clinically appropriate.

e Skilled nursing facility: SNF services provided in a medical rehab facility. This covers a continuum
of medical and social services designed to support the needs of members recovering from conditions
that affect their ability to perform everyday activities.

e Specialty care: surgical or medical specialty care provided in an outpatient or inpatient setting by a
qualified provider.

Review types

e Pre-service review: A review of services/treatments prior to the service date is considered
pre-service or prior authorization. Prior authorization requests account for the highest volume of
requests reviewed in the department. These include planned inpatient hospitalizations or procedures,
outpatient services and home health items, services and/or equipment.

e Concurrent review: a review to determine extending a previously approved, ongoing course of
treatment or services. Concurrent reviews are typically associated with inpatient care, skilled nursing
facility, residential behavioral health care, intensive outpatient behavioral health care and ongoing
ambulatory care.

e Post-service review: The process of reviewing services or treatment after the date of service occurs
is considered a post-service review. Post-service review of services that require prior authorization
is limited by exception reasons. If an exception is granted the same criteria and plan benefits and
guidelines are applied to the request or case as would be applied for pre-service requests.

Utilization management criteria

The plan’s evidence of coverage, or plan document, use federal and state guidelines to determine benefits.
Nationally recognized criteria, federal (CMS), state, internal practice guidelines and company-developed clinical
standards are used to determine clinical and medical appropriateness of services.

Utilization Management and Service Authorization Handbook 6



The criteria are selected, developed, approved and overseen by the SHP/THN-CCO leadership team. The
organization gives practitioners with clinical expertise in the area being reviewed, the opportunity to
advise or comment on the development or adoption of criteria. The SHP leadership team works closely with
Clinical Services Division leadership to ensure clinical consistency and appropriateness of all criteria
utilized by the Care Coordination Department.

Complete criteria sets are maintained electronically and are available for reference to authorized entities,
providers and members upon request.

Evidence-based criteria

SHP/THN-CCO performs utilization management using nationally recognized evidence-based guidelines
from MCG Health. Care guidelines from MCG Health provide evidence-based medicine’s best practices and
care plan tools across the continuum of treatment, providing clinical decision support and documentation
which enables efficient transitions between care settings. Eight of the largest United States health plans
and nearly 1,900 hospitals use MCG Health’s evidence-based guidelines and software. MCG Health’s
informed care strategies affect over 208 million covered lives.

Criteria examples
e American Society of Addiction Medicine.
e MCG CareWebQI MCG Health.
e For Samaritan’s Medicare Advantage Health Plans, we use applicable content from:

O Medicare National Coverage Determinations, Local Coverage Determinations and the Medicare
Benefit Policy Manual.

0 CMS Medicare National Coverage Determinations.
0 CMS Medicare Local Coverage Determinations.
o Medicare Benefit Policy Manual.

e InterCommunity Health Network CCO follows coverage guidelines and funding limitations that govern
the Oregon Health Plan (Oregon Medicaid) established by the Oregon legislature and Oregon Health
Authority in the Prioritized List of Health Services and Oregon Administrative Rules:

O Oregon Medicaid Prioritized List (which includes above the line and below the line information as
well as guideline notes developed by the state Health Evidence Review Commission).

o Oregon Administrative Rules.

On the rare occasion that no appropriate guideline exists from the sources above, SHP/IHN-CCO uses
a small number of internally developed Samaritan Health Plans medical coverage policies, found at
samhealthplans.org/MedicalCoveragePolicies.
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It should be noted that the conclusion a service or supply is medically necessary does not constitute a
representation or warranty that this service or supply is covered (i.e., will be paid for by SHP/THN-CCO) for
a member. The member’s benefit plan determines coverage. Each benefit plan defines which services are
covered, which are excluded and which are subject to dollar caps or other limits.

Clinical reviewers consider the individual characteristics of the member, i.e., age, comorbidity,
complications, progress of treatment, psychosocial situation, care supports and home environment when
applying criteria.

Request types

Requests for services or items and decision notification time frames are consistent with applicable state
and federal laws and regulations and accreditation standards. Detailed explanations and timelines are
outlined in decision support tools and department policies and procedures.

e Expedited: When a service request is expedited, a provider is documenting that the member’s health
condition cannot wait the standard authorization time frame to receive a response (see table 1).

e Standard: Each line of business has a regulatory time frame to process a standard request. When
a request is incomplete or requires a more extensive review, additional time may be necessary to
process the request. It is the responsibility of the plan to reach out a minimum of three times within
the standard timeframe to request additional documentation and then refer to the plan medical
director for follow-up (see timelines below).

e Retroactive: A post-service or retroactive request may be reviewed up to 30 or 90 days past the date
of service depending on the line of business. If exception criteria are met, retroactive requests are
processed within 14 days of receipt for all lines of business except Samaritan Employer Group Plans
which are processed within two business days.

Notification process

Members may receive written notification of the authorization determination by mail. Each plan
requirement is documented in Clinical Services Division policies and procedures. In addition, phone calls,
faxes, letters and e-mails are documented and maintained per regulatory requirements.
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Prior authorization request processing timeline requirements:

Line of business Expedited time frame Standard time frame
Samaritan Advantage Health Plans 72 hours 14 days
Samaritan Advantage Health Plans 24 hours 72 hours
Part B drugs
IHN-CCO 72 hours 14 days
IHN-CCO provider administered drugs 72 hours 72 hours
Samaritan Choice Plans 72 hours 14 days
Samaritan Employer Group Plans 72 hours Two business days
Table 1
Denials/appeals

A denial is a decision to limit or deny authorization of a requested service or item that is published as
requiring authorization from UM. This is defined by Centers for Medicaid and Medicare as an adverse
organizational determination.

Whenever issuance of a denial is warranted, the member will receive notice in writing which is copied to
the provider. The written notification of a denial of coverage is based upon medical appropriateness or
benefit limitation and will include, but is not limited to:

e Reason for the adverse determination in terms specific to the member’s condition.
e Description of the member’s treatment interventions requested.

e Specific criteria deemed to be appropriate to apply to the specific request indicating
(when appropriate and applicable) which portion of the criteria was not found to be met.

e Description of the member’s appeal rights and how to initiate an appeal.

The chief medical officer or medical director is available to discuss the decision with the provider regarding
an adverse determination. This is called a “peer-to-peer” consultation. The intent is to provide an
opportunity to discuss the details of a specific case for better understanding as to why the request may
not have met the required criteria. A “peer-to-peer” is carried out after an adverse determination (denial)
and prior to appeal.

Any request that is denied can be appealed by a member or their authorized representative. All lines of
business have individual appeal processes including internal and external review. An impartial provider,
who was not involved in the initial denial, makes the redetermination of medical necessity.
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Confidentiality

Clinical Services Division staff follow all Samaritan Health System and Samaritan Health Plans HIPAA
policies as they relate to procedures, access, safeguards and security of protected health information.
SHP/IHN-CCO ensures that, through the process of coordinating care, each member’s privacy is protected
in accordance with the privacy requirements in 45 CFR parts 160 and 164, subparts A and E, to the extent
they are applicable. The policies are reviewed with all staff upon hire and annually.

Financial incentives

SHP/THN-CCO does not use financial or other incentives to encourage over or underutilization.
Decision-making is based only on member eligibility and appropriateness of care and service.

SHP/THN-CCO physicians and staff make decisions about which care and services are provided based on the
member’s clinical needs, the appropriateness of care and service and the member’s coverage. SHP/IHN-CCO
does not make decisions regarding hiring, promoting or terminating its physicians or other individuals
based upon the likelihood or perceived likelihood that the individual will support or tend to support the
denial of benefits. SHP/THN-CCO does not specifically reward, hire, promote or terminate practitioners

or other individuals for issuing denials of coverage or care. No financial incentives exist that encourage
decisions that specifically result in denials or create barriers to care or services. To maintain and improve
the health of our members, all physicians and health care professionals should be especially diligent in
identifying any potential underutilization of care or services.
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Quality and performance improvement

Care Coordination takes a systematic and data-driven approach to evaluating, maintaining and
improving the quality and safety of services delivered to our members. The department is focused on
training and continuous improvement and uses the Agency for Healthcare Research and Quality PDSA
model of improvement.

Inter-rater reliability

The purpose of inter-rater reliability testing is to monitor and evaluate consistency of internal
utilization review decision-making according to established standards. These standards address
specifications for conducting effective and efficient utilization management services. The results are
evaluated for opportunities to improve consistency in decision-making. IRR testing is completed on an
annual basis by all clinical and medical reviewers making determinations, including medical directors,
nurses, providers and behavioral health professionals.

Case study examples are compiled of typical authorizations encountered within the department that
require clinical and/or medical review. The testing for these cases uses the criteria for the specific plan
represented. This includes MCG evidence-based software, CMS standards, Medicare Benefit Policy Manual,
Medical Coverage Guidelines (National Coverage Determinations and Local Coverage Determinations),

SHP approved clinical policies, American Society of Addiction Medicine and Oregon Administrative Rules
including Guideline Notes and the Prioritized List. Documented determinations of the case studies are
compared for percentage of agreement of the reviewers. An overall percentage of 90% or higher is the
acceptable standard. Corrective action is taken with staff who score below 90%.

The annual IRR review will be completed annually each calendar year. The most current annual IRR
percentage rate is 96%.

Prior authorization list

Current prior authorization lists may be found on the Samaritan Health Plans website:
samhealthplans.org/Authorizations.

Utilization Management policies

The policies referenced in this handbook are available upon request by calling Customer Service at
541-768-4550 or toll free 800-832-4580.
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Online prior authorization instructions

1. Navigate to One Health Port. Select the Single Sign-On login link, then select Samaritan Health
Plans from the Participating Sites by clicking on the corresponding logo.

2. Log in with your One Health Port assigned user name and password.

¢ eHealthPort

Subseribar 10 | |

Piciiwird Possward

Ths kogen page regranes. that you haey regndored an a Creklealihifor Submcrter

3. Agree to Terms of Use.

Bt
AL :H:'.-I

4. Using only one search item, select the practitioner or group that is requesting
the prior authorization for care.

ProviderConnect

Provvidied Sﬁ:ﬁ‘.
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5. Select the tab for Authorizations, then select New Authorization.
ProviderConnect
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6. Read the authorization requirements on the Welcome screen, then click Next.

ProviderConnect

Authorization Request Wizard
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7. The next screen is for the requesting staff information (referral specialist), followed by the
requesting provider information. The requesting provider typically must be an individual
practitioner, not a group or facility. Depending on the specific request, proceed according to one of
the options below:

a. If the practitioner referring/requesting the care is already showing under Requesting Provider,
go to step 12.

b. If the provider you selected in step 4 is requesting a prior authorization for care prescribed by an
ordering practitioner, as is often the case for DME, type the name of the ordering practitioner in
the Name field and go to step 12.

c. If the individual practitioner referring/requesting the care is associated to the group/clinic
showing under Requesting Provider, go to step 8.

d. If the practitioner referring/requesting the care is not associated to the group/clinic showing
under Requesting Provider, go to step 11.
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8. To select a practitioner associated to a group, click the Select Other Provider button.

Requesting Provider

UNIVERSITY PROFESSIONAL SERVICES

3181 5W SaM JACKAON PK RD
Portland OR 972393011

Mame:

Type: Mo type listed.
Specialty: General Practice
TaxlD:  262H0ET1E
MNP 13TETO9535
Address:

| Select Other Provider
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If you are submitting this request based on
another proveder's arders, enter the provider's
name here and attach a copy of the orders
with ather decumentation.

Name: |

=—

9. Enter the practitioner’s name in the Name box, and/or select the practitioner from the list.
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10. The selected practitioner will then appear under Requesting Provider. Go to step 12.

Requesting Provider

Bl ARAR FARMNOUSH I you are submitting this request bated on
Type: Physician ancthier providencs arders, enter the prawviders
name here and attach a copy of the orders

Specialty: Hematology/Oncology PO B R
Wi r um i,

Tax I0x 2025998718
NP 1558560342
QS
Fortland, R 972253071

Salact Othar Frovicia

P A

Address:

Back Cancal

11. To select a practitioner not associated to the provider currently showing under Requesting Provider,
click the Change link in the upper, right-hand corner of the page. You will be returned to the Select
Provider option in step 4 and begin again from there.

Logged in as: cgreggO09 | UnVERSITY PROFESSIONAL SERWICES | Change )

Codes SUPP"‘”'H? Validation Submission
Documentation

12. Enter your name and contact information or the information for the referral specialist in your office
and click Next.

13. Enter the start and end date of the requested care and select Yes if the service has been scheduled.
You will be prompted to enter a scheduled date.

14. Click Find Member to check member eligibility. If submitting a retroactive request, use the start and
end date of the retroactive request.

(0 Wekcome [ eqestng Proides | Paer

Patient Eligibility

Start Date: | DR2ILE
End Dafe 1L3L0L6
Has service been scheduled?
2 Mo
Yies
Bateng
i
ML ANCE

Fnd Mambar
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15. Enter the member’s name and date of birth. It is best to use the first two letters of each name along
with the birth date. This will provide all possible plans the member may have.

Search Options
Last Nama: ||

First Mamae: |

Birth Date: [=5 === | MDY

Sgarch Cancel

16. If the member is dual eligible, choose the primary plan. If the secondary plan is selected, the system
will default back to the primary with a message.

Halth Plan Ag of To Category

InterCommunity Health Network (BHN) COD Plus Medical w/Mental Health 08,/01,/2012 Medica
o R I
Health Plan Asof To Category
Camariam Advantsge Specal Needs Deral 101,200 ey

Samartam A ecial Meeds Medics 01,012005 Mdeddical

sEmartar -'-!.:"':_;—'."';.'Al'n.-';'.-":"':..:" 2UESHEy 0101

Samariian Health Plans Inc. will process the authorization requsest under the member's selected health plan

A1 the time of claim processing, coordenation of benaflt rules will 3pply

Seart b Agn

Member Dual Elgibility

] P
:l This mgmber 15

e request ure

ehgible tor both Advantage and IHN-CO0. We will process

dvantage Tirst, If the request cannot be approved under

2w wll process if under IHWN-CCOD

Dismiss
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17. Once the member is selected, click Next.

ProviderConmnect

Authorization Reguest Wizard

18. Indicate the type of the request. The Request Type selected will determine which of the following

19.

steps you are presented with.

ProviderConnect

Buthonzateon Regued Wizand

If presented, select the Place of Service (type of location where the service will take place) and click
Next. If an inpatient service type is selected, you will be prompted to enter the Length of Stay.

ProviderCornmnect

Aarthorizaton Rsqui Wizsrd
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20. If presented, select the servicing provider or vendor by clicking on select Provider. When using
the search criteria, use the least amount of information possible to give the system a wider search
range. By doing this, you will be more likely to find what you are looking for.

Provider

Seaich Crteria

it hade Rt Proweder

[+ ki i1

21. Be sure to check the provider type to make sure the correct servicing provider is being selected.

Provider Select
Name Type Specialty InMetwork Address Phone
a1 [ g Y P £
Select OREGON HEALTH AND SCIENCE UNIVERSITY No type hited. Multspecialty Climc Y5 SRS S Pt PR (503) 494-6462

Portland OR 97239-3011
3181 SW SAM JACKSON PK RD

| EALTH Al 1E} IVERSITY Hi | i | ! 4-
Select OREGOMN HEALTH AND SCIENCE UNIVERSITY Hospita Mo specialties listed Yes Portland OR 97239-3011 (502) 494-8760

22. If the selected servicing provider is out of network for the member, you will be prompted to indicate

a reason for selecting a non-participating provider.

Reason for Mon-Participating

The selected provider 15 non-participating in the health plan network. Enter a
reason for selecting a non-participating provider for this service.

Enter reascon here. For example: Patient became ill while

vacationing cut of state.

Submit Cancel

Utilization Management and Service Authorization Handbook

18



23. The servicing provider section will populate once the provider is selected. Click Next to move to the
next applicable step.

24. If presented, select the servicing facility by clicking on Select Facility. For inpatient, use the facility
name where surgery/service is being done. When using the search criteria, use the least amount of
information possible to give the system a wider search range. By doing this, you will be more likely
to find what you are looking for.

Provider

Seaich Crteria

25. If the selected servicing facility is out-of-network for the member, you will be prompted to indicate
a reason for selecting a non-participating facility.

Prowvider Select
Name Type Specialty InNetwork Address Phone
I1E1 SW SAM JACKSON PK RD
Sglect OREGOM HEALTH AND SCIEMCE UMIVERSITY Mo bype lsted. Mulispecialty Clenic Vi e = " (503) 494-6452

Portland OR 97239-3011

3181 SW SAM JACKSON PK RD =
Select OREGOM HEALTH AND SCIENCE UNIVERSITY Hospital Mo specialties listed. s 503) 494-8760
. it L Portland,OR 97239-3011 e !

26. The servicing facility section will populate once the provider is selected. Click Next.

Reason for Non-Participating

The selected provider is non=-participating in the health plan network. Enter a
reason for selecting a non-participating provider for this service.

nter reascsn here, For example: Pacient became ill while

vacationing ocut of state.

Submit Cancel
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27. Select the priority of the request. Keep in mind expedited requests are only for those where
waiting the standard time frame (14 days) could place the member’s life, health or ability to regain
maximum function in serious jeopardy. Scheduled does not mean expedited. Click Next.

Loaiuind oy S P EeGOR [ e, Wny L | PO |

Authonzation Request Wizard

R

Prioity fLplgct She proerty of S 1eguers
Standand Epeciec arada i AT Tt Gairvachd PRt waeting 107 3 Gebiriah wioen T (analnd temafrars
* IF'H ol SRty o het Fravlet Wbt Paadi maivial Meslh, o0 shebly 10 STLESY, Fuprviind (o
regan morern forction

Ef tha regueut ir sapedited. you susrt include Tha reasca it 1ir belng

EEFHELTED akd THE BaBE G CHE SIOCOF VRO LF DEPREFILEY THLS BELOELVY.
Frampie of 3 requett Sad thould be b mesed repedied: Fabent rawds an spedited MRI b
T T T
Examplas of & recpeest thai should HOT Be pibmatied eaprined

1. Pl A Bireedy dbdubid for thih dbfwat Reinfe) Pingusirilind, Bull Bhif defeslion of inpbdted blsiwi
Furi rof beens met. Thei whouid be iubmd®ied o wchoduled

Flirres ol Evorvsdey Suppeorlen Lagsrddon ) 2. Tha provider pediened The iervics & wiet iga, bt Sus o Righ wortiasd, the suthoration regquedt
S | et wsketied unbd taalay
Back Carcal ]

28. Enter the diagnosis and procedure code(s). Once, the first several characters are entered, the system
will provide a list of matches to choose from. DME requests should include modifiers to specify if
the item is a purchase or rental.

Authorization Request Wizard

Prienary Disgresls
MHI | Cercaig

Addizional Diagnosis [0-%)

CPT/ Procedune HOPC cocde (1-99)

N Procosurs
Reguested  Code Driptien

efi ] ma Whs, Coprvicad Sgems; WOD Comtrait

Utilization Management and Service Authorization Handbook 20



29. Clinical documentation in a PDF format should be attached here and will reduce processing time
frame. If unable to attach documentation, indicate the reason in the box.

; 59 2 : . Welcome  Requesting Provider P
[ Authorization Request Wizard
Supporting Documentation
O attach dinical documentys)
Supporting Documentation (PDF files onty)
& ® Mo clinical decumentation available
% artach climcsl documeni(s) =
{POF files o) Will fax in Chart Notes

Fale:
Salegt

) Mo clinical documentation available

30. Confirm all information to validate your request and click Submit, if complete. If information needs
to be changed, click the back button to make necessary corrections.

g e g | sy, ioes W | Changs |

Authorization Request Wizard

Valldation PRI E T

L Wenfy the mizrmsson 5 cowect
Hanpaairivag, Py vk SAATH, SO &

A jurbiner ChBT

Rapastas Phone 113458 TimD it Tt o ownd she g S reeees

Rt Fan BT-EE4-1H

Altersane Resuesien 8

g Dyt of v 1272018

el Dl oo Sapruiaie ey S0 2T

Fatwion Sibedaled L

Memiser

Ml 1T

pmier DOB

Bagarm Type imagrg

Flacs of e e pird ot T

Taarwliling Pl CORVBLIE MR

A 1or Moe Pain ganig PROVIGER 5 MOT G GF M EPRORE
Bech (== Syt

icit far “Barkt’ Berton tomyts modfcations, F seeded

If an error message occurs, double check the dates of service and/or member eligibility. For assistance,
contact the Wizard Assistance line at 541-768-4409.



((() ‘ Samaritan InterCommunity @

Health Plans Health Network CCO

2300 NW Walnut Blvd., Corvallis or 97330
541-768-5207 | 888-435-2396 (TTY 800-735-2900)

Visit us online at samhealthplans.org or IHNtogether.org
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